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Labels for Desk Papers 

a.k.a 

Temporary Organization Until You Have a Chance to File 

 

Information is coming at you at a rapid pace.  A lot of it comes in paper form or is something you print. 

The following labels can help to temporarily organize those papers until you have a chance to file them 

more systematically at a later date (winter break, a long weekend, etc). 

We suggest printing these, cutting them out, and then sticking them under a paperclip to group papers 

of a similar category together. 
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